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INTRODUCTION

Conner Creek Academy East was established in 1999 as a Public School Academy chartered by Ferris State University.  Michigan Collegiate, our new facility in Warren for grades 7-12, opened in 2008.  Our goal is to provide a quality education to students as well as instruction in character development.  We had our first graduating class in June 2006.  As a public school of choice we accept children from throughout the geographic region.

NONDISCRIMINATORY POLICY
Conner Creek Academy East admits students of any race, color, and national ethnic origin to all rights, privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate based on race, color, national and ethnic origin in administration of its educational policies, scholarship and loan programs, athletic and other school administered programs.  The administration, however, reserves the right to dismiss or refuse admission to anyone unwilling to comply with the school’s regulations and academic or behavioral standards.

PHILOSOPHY AND OBJECTIVES
Mission Statement

Conner Creek Academy East,
· Empowers students to develop their potential

· Creates responsible citizens

· Inspires students to become lifelong learners




in a caring, supportive and diverse environment.

Philosophy
Conner Creek Academy East is dedicated to the education of students from Kindergarten through 12th grade.  Its instruction and training are designed to provide a strong educational environment to help students now and prepare them for the future.

The education experience should cultivate and nurture the whole person.  We strive for excellence in our educational programs and are committed to instilling positive values in each student.  We prepare students for their future education and employment by offering opportunities for intellectual, social, physical, emotional and aesthetic growth.  Students are challenged to develop their natural abilities and talents.

We believe that the family and the school complement each other and are not separate entities. Conner Creek Academy East functions as an extension of, not as a replacement for the home.

Conner Creek Academy East Goals

INTELLECTUAL

Prepare students for further education by:

·
Developing academic knowledge and skills.

·
Stimulating critical thinking and problem solving skills.

·
Providing exposure to educational technology.

·
Requiring participation in a diversified curriculum.

SOCIAL


Offer student’s guidelines and instruction for a healthy relationship by:





·
Nurturing a healthy sense of self-worth.

·
Encouraging the development of positive behavior toward all humanity.

·
Teaching the recognition and understanding of authority.

·
Fostering a wholesome respect for human life.

·
Cultivating a sense of responsibility for others.

·
Encouraging participation in wholesome activities.

PHYSICAL


Encourage students to value physical fitness and a healthy lifestyle by:

·
Providing students with a variety of opportunities to develop physical skills.

·
Training students to be physically fit.

·
Providing students with a knowledge of physiology and general health care.

EMOTIONAL

Nurture students in adjusting to life’s situations by:

·
Encouraging the development of self-discipline and control.

·
Teaching guidelines for establishing an emotional balance in the decision making process.

AESTHETIC

Offer students exposure to and instruction in the arts and help students appreciate, experience, and create beauty by:

·
Encouraging skills in the fine arts: i.e., painting, drawing, and sculpture.

·
Developing appreciation and talents in different forms and types of music.

·
Nurturing an appreciation and providing opportunities for experiencing a variety of literary types: i.e., poetry, plays, novels, and essays.

CHARACTER BUILDERS
The administration, faculty and staff endeavor to apply the following principles in carrying out their responsibilities of leading the students to develop positive character in each of these areas:

To Maintain a High Academic Standard
· Through a thorough mastery of the skills of communication and other academic

   disciplines so that the student will be prepared to acquire further knowledge.  

· Through the desire to work and to acquire knowledge at maximum ability.  

· Through the ability to discern the truth from error.  

To Instill Morals in the Heart of the Student
· Through the development of an appreciation for the values accrued from our past

   cultural heritage.  

· Through encouragement of the desire to choose right over wrong and to hold to one’s

   convictions under pressure.  

To Generate Patriotism
· Through the teaching of loyalty to our country and a recognition of the actions

   which undermine our country’s foundation.
  

· Through development of a desire to become involved citizens of this nation.

. Through the teaching of Core Democratic Values

To Live a Disciplined Life

· Through the exercising of self-restraint and consideration of others.  

· Through cooperation and consideration for administrators, staff, parents and peers. 
ACADEMIC AWARDS
Honor Roll Awards

Awards are based upon work completed during an entire school year for all students in grades 3-6.  

a.
Principal’s List
To qualify for the Principal’s List, students in grades 3-6 must achieve a grade point average (GPA) of 3.5-4.0 and no final grade lower than a “C.”  These students will receive a Principal’s List Certificate. 
b.
Honor Roll
To qualify for the Honor Roll, students in grades 3-6 must achieve a GPA of 3.0-3.49 and no final grade lower than a “C.”  These students will receive an Honor Roll Certificate.

Other Awards

     Student of the Month K-6

Selected by teachers in their classrooms.

HOMEWORK
Homework is an integral part of the school program and is assigned to aid the student in learning.  It provides the student an opportunity to advance in his/her studies.  The work assigned is a supplement to the regular classroom work.  Homework is considered both vital and necessary. The length of time a student spends on homework should be about 10 minutes per night per grade (example 1st grade = 10 minutes, 6th grade = 60 minutes).  When homework is assigned, it is expected that it will be completed neatly and submitted on time.  Whenever a student is absent or misses work, he/she is responsible for missed work.  Whenever a lengthy period of absences is planned, all work to be missed should be obtained and turned in as agreed upon with the teacher.

Purpose
1.
To establish the habit of studying at home and the responsibilities connected with taking a school assignment home and bringing it to class completed.

2.
To complete unfinished class assignments.

3.
To practice and apply some of the skills being learned in the classroom.

4.
To involve the parent in the work the child is doing.

5.
To participate in activities that further challenges the abilities of the pupil.

6.
To make up assignments that were missed due to absences.

Parental Responsibilities
1.
Set a definite time and place for study.

2.
Take an active interest in what the child is doing.

3.
Give encouragement, but do not do the work for the child.

4.
Give personal supervision when it is needed.

5.
Follow teaching methods used in the school, if possible.

6.
Discuss ideas presented in the classroom.

7.
Speak with the teacher for specific help when needed, or when the child is spending excessive time on homework or not completing the homework.

ACADEMIC GRADES
Progress Reports & Parent-Teacher Conferences
Two times during the school year, Progress Reports are passed out with formal Parent-Teacher Conferences.  The dates are listed on your yearly calendar.  We feel it is imperative for parents to attend these conferences.  If there is an emergency and you cannot attend, please inform your student’s homeroom teacher and make arrangements to meet at a later date
Report Cards
Report cards are given three times during the year and at the end of the school year. See the school calendar for dates.

Grading Policy
In grades K-2, the following grading system is used:


S = Satisfactory


Consistently Successful

P = Progressing


Progressing Toward Goal

N = Needs Improvement
Needs Improvement
The following is an explanation of academic grades used on most class work and report cards.  Letter grades are for grades 3-6:


A – Outstanding


Does work in excess of regular class assignments
              (90-100)


and exact in detail; shows independence and                                             

                resourcefulness; is a systematic, conscientious




hard-worker; and always completes work on time.


B – Above Average

Usually completes assignments accurately and on-

(80-89)


time.  Works effectively without assistance and supervision.


C – Average



Usually completes assignments, understands

(70-79)


concepts, generally has materials ready for class, solves average problems with general direction.


D – Noticeably Weak
Experiencing difficulty, not meeting all assignments

(60-69)


and 
requirements of instructor, requires extra teacher direction and attention, has difficulty following sequential steps to a logical conclusion.


E – Failing



Below minimum requirements; work is

(Below 59)


unsatisfactory.

PROMOTION / RETENTION

In order for a student to be promoted from grades 3-6, he or she must show proficiency in the required classes:  Language Arts, (Reading, Spelling, and Grammar), Science, Mathematics, and Social Studies.  Arrangements may be made with the administration for making up failing grades in summer school. 
DISCIPLINE
Discipline and responsibility for one’s own actions are of utmost importance to students, parents and teachers.  Responsibility is a learned behavior and discipline is one of the principles necessary to maintain a well-balanced life.

A child’s first encounter with authority is at home; therefore, the basis for discipline and responsibility resides within the home.  Parents will be informed when unusual circumstances needing disciplinary action arise.  It is expected that there will be parental follow-through.  With parental support, the school can be of help to the student.

Discipline is maintained with firmness, consistency and fairness.  Our staff maintains standards of behavior in the classroom through kindness, love and genuine regard for the student.  When disciplinary action becomes necessary, it is firmly carried out and tempered by good judgment and understanding.

Students are expected to display proper conduct by following the directions of teachers and other adults, by demonstrating courtesy to all and by exercising self-control in their behavior.

STANDARDS OF CONDUCT
General Behavior
1. The use or possession of illegal drugs, tobacco, or alcoholic beverages is not permitted.

2. Involvement in any sexual activity is not permitted.

3. Wholesome friendships are encouraged between boys and girls.  

4. Fireworks, firecrackers, matches and other flammable materials are prohibited by law and are not permitted on campus.

5. Students will not bring on campus any weapons (including pocket knives, laser pointers, BB guns, and pellet guns), firearms or anything that resembles a weapon or firearm.

6. Profanity and/or vulgarity are unacceptable.

7. Honesty is expected at all times.  Cheating, lying, stealing and plagiarism are not acceptable.

8. The rights and property of others are to be respected at all times.

9. School facilities, books, desks, lockers, etc., are provided for the use of the students.  Damaging or defacing of such property is unacceptable.

10. Students and their parents are responsible for damage incurred to school         property, whether willful or accidental (including breakage of windows, damage to the building, abuse or loss of books, etc.)

11. Pride grows from a clean campus.  Students are encouraged to help keep the   campus clean.

12. No candy, food or drinks are to be consumed in the classroom without the        teacher’s permission.

13. Permission must be given for a student to leave class or campus.  Parents must sign students out and get a pass if going to room.

14. Permission must be given for a student to enter a faculty lounge or faculty        restroom.

15. Permission must be given to bring a radio, walk man, CD player or tape            recorder to school.

16. Unauthorized visitors are not permitted.

17. Students cannot bring toys or other non-instructional items to school without permission.

18. Gambling is not permitted. 

19. Student lockers are the property of the school.  Lockers are on loan to the students to use, with the understanding that school officials may inspect them at any time.

   Classroom Behavior
   Teachers are responsible for establishing a behavioral plan based upon Love & Logic
   principles, which maintains a positive class atmosphere conducive to quality education.

   Students are expected to be respectful and cooperative with their teachers.  A teacher’s

   desk, cabinet, bookcase, etc., are regarded as personal property.

   When a student’s behavior or attitude violates school standards, various types of 

   discipline are applied.  Teachers and staff may refer students to an administrator for

   violations that are particularly serious.  Teachers are encouraged to contact parents/

   guardians when discernable patterns appear.

  Cell phones/Electronic Communication Devices 
   A student may possess a cellular telephone or other electronic communication devices        

   (ECD) in school, on school property, at after school activities and at school-related 
   functions, provided that during school hours and in a school vehicle the cell phone or

   or ECD remains off.  During normal school hours, the cell phone/ECD must remain in 

   the student’s locker.  

   Also, during school activities when directed by the administrator or sponsor, cell phones

   and ECDs shall be turned off and stored away out of sight.
    Possession of a cellular telephone or other ECD by a student is a privilege, which may

    be forfeited by any student who fails to abide by the terms of this policy, or otherwise

    engages in misuse of this privilege.

    Violations of this policy may result in disciplinary action against the student which may 

    result in confiscation of the cellular telephone or ECD.

    The student who possesses a cellular phone or ECD shall assume responsibility for 

     its care.  At no time, shall the School be responsible for preventing theft, loss or
     damage to cell phones or ECDs brought onto its property.

ADMINISTRATIVE DISCIPLINE
The purpose for discipline is to change errant behavior and teach students to be productively in charge of themselves.  Discipline is a process that takes time and cooperation.  Students will be dealt with on an individual basis, depending on offense.

MINOR Offenses
· Students will not be disruptive.

· Students will not chew gum.

· Students will not use unacceptable language, derogatory comments, or visual gestures.

· Students will not engage in public acts of affection that are offensive to commonly

   recognized standards of good taste.

· Students will not violate the dress code.

· Students will not be tardy to class.

 Consequences for Minor Offenses 

One or more of the following:

1. Parent notification

2. Reprimand

3. Detention

4. Behavioral  contract

5. Suspension

6. Suspension from activities during or after the school day

7. Referral to an outside agency, if appropriate

Persistent disobedience with respect to minor offenses will result in a recommendation for suspension pending a hearing for removal from school for the remainder of the semester or school year.

Confiscated Items
Any article(s) confiscated during the school year will be returned to the student on the last day of school, or to a parent/guardian.
MAJOR Offenses
· Students will not cheat.

· Students will not lie, or intentionally misrepresent information given to school personnel.

· Students will not skip school.

· Students will not be involved in physical altercations.  (Fighting)

· Students will not challenge and/or show disrespect to authority.

· Students will not destroy/vandalize/misuse school property.

· Students will not harass for any reason which includes, but is not limited to, sex, sexual orientation, race, color, national origin, religion, height, weight, handicap, or disability of students by other students.  Harassment includes, but is not limited to, unwelcome comments or gestures (written or verbal) or other behavior which creates an intimidating, hostile, or offensive environment.

Consequences for Major Offenses 

One or more of the following:

1. Parent notification

2. Reprimand
3. Suspension
4. Behavior contract
5. Referral to a professional agency
6. Recommendation for expulsion

Additional Consequences
· Cheating - A grade of “0” is given on the exam/paper/assignment (see Cheating Policy).

· Destruction of Property - Replacement/repair is done at the student’s expense.

· Skipping School - The student will have to make up all missed work at the teacher’s


convenience.  He/she will receive the grade earned or a 59% whichever is lower.

· Suspension from school-The student is not permitted on school grounds or to attend 

school sponsored activities.
Cheating Policy
The following infractions constitute cheating:

1.
Testing
·
Any talking or whispering among students.

·
Giving messages – verbal, nonverbal, or electronically.
·
Intentionally exposing a test in such a way that answers can be seen or taking

   answers from an exposed test paper.

·
Having anything on top of the desk except the test paper and a writing

   instrument (unless the teacher grants permission).

·
Using unapproved materials during a test.  This includes information on the floor, 

   skin, clothing, shoes, or any other notes, etc.

2.
Projects
·
Doing another’s work

·
Making up or inventing information and presenting it as factual 

·
Plagiarism (copying any source without proper credit or use of quotation marks)

·
Presenting any work to the teacher and, thereby, implying that it is your work 

        and that you have independently completed the assignment when, in fact, it is not          completely yours and/or you have not independently done the assignment.

   ·
Copying a finished product from another student without permission from the teacher.

·
Allowing another student to copy notes or information from your work (unless the              teacher grants permission).

3.
Homework
·
Presenting any work as if it is your own when, in fact, it is not.

·
Copying someone else’s homework assignment or allowing someone to copy 

   your work.

·
Having someone else do any part of your homework assignment or doing 

   someone else’s homework for them.  Group projects would be an exception,

   with teacher permission.

Severe Clause

·
Any student involved in the following situations will be sent directly to the school 


   office:

- Destruction and/or abuse of property

- Using drugs or possession of drugs

- Selling and/or distributing drugs

- Smoking

- Drinking




- Stealing

- Sexual Misconduct


- Carrying weapon(s)

- Violation resulting in misdemeanor or


felony with police


·
The administrator will meet with the parent/guardian, student and other involved parties.


· The violation will be discussed as will the parent’s/guardian’s disciplinary action.


·
Within 24 hours of the above meeting, the parent/guardian will be informed of the school’s action.

A student will be immediately dismissed for:

-
Selling and/or distributing drugs

-
Carrying a weapon(s)

-
Striking a teacher or other school personnel

-
Extreme vandalism

-
Gang involvement (two or more on one)
A student will be immediately dismissed with no option to re-enroll for:

-
Conviction of a criminal activity

SNAP SUSPENSION


A teacher, under Michigan law, is authorized to immediately remove and suspend a student from a class, subject or activity when the student’s behavior is unruly, disruptive, or abusive that it substantially interferes with the teacher’s ability to effectively teach the class, subject or activity or the student’s behavior interferes with the ability of other students to learn.


The teacher must immediately report the suspension to the principal and direct the student to the office for appropriate action by the principal.  As soon as possible after the suspension, the teacher must contact the student’s parent/guardian to arrange a conference to discuss the student’s behavior.  The school administrator must attend this conference if requested to do so by the teacher or parent/guardian.


Any student suspended under the conditions of this policy shall not be allowed to return to the class, subject or activity from which he or she was suspended until the passage of one full school day from the time of the student’s infraction.  Students attending separate class periods throughout the school day shall be allowed, under the discretion of the principal, to attend other classes taught by other teachers.

WEAPONS, FIREARMS, CRIMINAL SEXUAL CONDUCT AND ARSON


The Conner Creek Academy East Board is continually concerned about the safety and welfare of students, staff and visitors and, therefore, will not tolerate behavior that creates an unsafe environment or threat to safety.


A student in possession of a dangerous weapon/firearm or who commits arson or criminal sexual conduct on school grounds (including vehicles), in school buildings or at school-sponsored events shall be permanently expelled from school and the school shall immediately report any accident involving the possession of a weapon or dangerous weapon or criminal sexual conduct to the proper authorities.
CONNER CREEK ACADEMY EAST

Special Education

     Special Education is a specifically designed instruction, at no cost to the parent, to meet the unique needs of a student with a disability.  Michigan Mandatory Special Education Act (P.A. 451 of l976 and the individuals with Disabilities Education Act (IDEA) Amendments of l997 (P.L. 105-17 of l997 guarantee all persons with disabilities (ages 0-25) the right to a free and appropriate public education(FAPE).

Special Education and Related Services

     Students with a disability and an IEP (Individualized Education Plan) are first and foremost general education students and every effort is made to keep them in the least restrictive environment which is the general education classroom in accordance with the IDEA.  The following programs and personnel are in place to meet the needs of those students who require additional support as outlined in their IEP to make progress in the general education curriculum.

Elementary and Secondary Resource Room (R.340.1749a,b) A lower and upper elementary Resource Room as well as middle school resource room program is available to those students whose IEP team deems that specialized instruction is needed in the areas that are affected by the student’s disability according to their IEP and needed to support the student’s progress in the general education curriculum.  These classrooms are referred to as the Lower Elementary, Upper Elementary, and Middle School Learning Centers and instruction is delivered by a highly qualified special education teacher.  In addition to the resource room at these levels a social worker and speech and language pathologist is available on staff to meet the needs of those students who qualify for these services as documented in their IEP’s.  

High School Special Education Program at the high school level special education students receive instruction in the general education setting by highly qualified teachers in eligible areas.  A co-teacher (highly qualified special education teacher) provides service to special education students within the general education setting according to each special education student’s IEP (individualized Education Plan).  Co-teachers support the student with the challenges that present themselves as a result of that students’ disability and assist special education students in accessing the general education curriculum.  This may include but is not limited to individualized and small group instruction, and making accommodations and modifications as specified in that student’s IEP.  In addition to the co-taught classes at this level as social worker and speech and language pathologist is available on staff to meet the needs of those students who qualify for these services as documented in their IEP’s.

Macomb Intermediate School District

     At times, students require the support of a related service that is provided by the Macomb Intermediate School District such as, but not limited to, occupational or physical therapy, teacher consultant services for the visually and hearing impaired, and consultation for appropriate program placement.  These services are requested by the Director of Student Services through a process outlined by the MISD and subject to eligibility requirements.  

For more information on special education programs and related services contact the Director of Student Services.

[image: image2.emf]
SPECIAL EDUCATION DISCIPLINE

Discipline Procedures Special Education Students

Students with disabilities have the same responsibilities and rights as other students and may be disciplined for the same behavioral offenses in accordance with federal and state regulations.

Authority of school personnel

To the extent removal would be applied to children without disabilities, the removal of a child with a disability from the child’s current placement for not more than 10 consecutive school days for any violation of school rules, and additional removals of not more than 10 consecutive school days in the same school year for separate incidents of misconduct as long as those removals do not constitute a change of placement.

Removal of Less than 10 Cumulative Days (Not a change of placement)

District will:

1.  Provides general education protections

2.  Count previous removals if they exist.

Removal of Over 10 Consecutive Days

District will:

    1.  Provide general education protections

    2.  Provide parent with Special Education Procedural Safeguards
    3.  Count previous removals if they exist.

    4.  Hold a manifestation determination review (MDR) within 10 school days of the 

         decision to remove the student.

Removal of Over 10 Cumulative Days (Pattern of removals-change of placement)

District will:

    1.  Provide general education protections

    2.  Provide parent with Special Education Procedural Safeguards.

    3.  Count the number of days student has been suspended.

    4.  Determine if a pattern has or has not been established.

    5.  If there is a pattern established conduct an MDR and provide FAPE the 11th day.

    6.  If there is no pattern no requirement to hold an MDR.  Provide FAPE the 11th day.
.

Manifestation Determination Review

First the IEP team must consider in terms of the behavior subject to disciplinary action, all relevant information, including:

Evaluation and diagnostic results, including the results or other relevant information supplied by the parents of the child;

Observations of the child; and

The child’s IEP and placement; and

Then determine that:

The IEP and placement were appropriate

The special education services, supplementary aids and services were provided


Behavior intervention strategies were provided consistent with the child’s IEP  and   placement


The child’s disability did not impair the ability of the child to understand the impact and consequences of the behavior subject to disciplinary action; and the child’s disability   did not impair the ability of the child to control the behavior subject to disciplinary action.

Result
No Manifestation
If the result of the review is a determination, that the behavior of the child with a disability was not a manifestation of the child’s disability, the relevant disciplinary procedures applicable to children without disabilities may be applied to the child in the same manner in which they would by applied to children without disabilities.  Child continues to receive FAPE.  If the child’s parent disagrees with a determination that the child’s behavior was not a manifestation of the child’s disability or with any decision regarding placement, the parent may request a hearing.

If a Manifestation
Child’s placement cannot be changed except through an IEP.

Student can be placed in an Interim Alternative Setting if weapons/illegal drugs are involved or by order of a Hearing Officer if the student is “dangerous”.

Weapons/Illegal Drugs
If the child carries a weapon or the child knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance to school or to a school function, then the school may place a child to an appropriate Alternative Educational Setting (IAES) for the same amount of time that a child without a disability would be subject to discipline, but for not more than 45 days.


The IEP team determines the Alternative Education Setting (IAES).


The IAES must enable the child to continue to progress in the general curriculum, although in another setting, and to continue to receive those services and modifications, including those described in the child’s current IEP, that will enable the child to meet the goals set out in the IEP; and include services and modifications to address the behavior, that are designed to prevent the behavior from recurring.

Either before or not later than 10 business days after either first removing the child for more than 10 school days in a school year or commencing a removal that constitutes a change in placement, the agency shall convene an IEP meeting to develop a functional assessment plan (if the school did not already conduct a functional assessment and had not implemented a behavioral intervention plan).

As soon as practical after developing the plan and completing the assessments required by the plan, the school shall convene an IEP meeting to address, develop, and implement appropriate behavioral interventions.

If the child already has a behavioral intervention plan, the IEP team shall meet to review the plan and its implementation, and modify the plan and its implementation as necessary to address the behavior.

Dangerous/Likelihood of Injury
If school personnel maintain that it is dangerous for the child to be in the current placement (placement prior to removal to the interim alternative education setting) during the pendency of the due process proceedings, the school may request an expedited due process hearing.

Protections for children not yet eligible for special education and related services
A child who has not been determined to be eligible for special education and related services under this part and who has engaged in behavior that violated any rule or code of conduct of the school, may assert any of the protections provided for in this part if the school had knowledge that the child was a child with a disability before the behavior that precipitated the disciplinary action occurred.

Basis of knowledge.

A school must be deemed to have knowledge that a child is a child with a disability if;

The parent of the child has expressed concern in writing (or orally if the parent does not know how to write or has a disability that prevents a written statement) to personnel of the school that the child is in need of special education and related services;

The behavior or performance of the child demonstrates the need for these services;

The parent of the child has requested an evaluation of the child;

The teacher of the child, or other personnel of the school, has expressed concern about the behavior of performance of the child to the principal and/or director of special education or to other personnel in accordance with the school’s established child find or special education referral system.

Exception

The school would not be deemed to have knowledge if the school (1) Either:

(i) Conducted an evaluation based on the Procedures for Evaluation and Eligibility, and determined that the child was not a child with a disability under this part; or

(ii) Determined that an evaluation was not necessary; and

(2) Provided notice to the child’s parents of its determination.

(i) Conditions that apply if no basis of knowledge.  If the school does not “have 
knowledge” that a child is a child with a disability prior to taking disciplinary measures against the child, the child may be subjected to the same disciplinary measures as measures applied to children without disabilities who engaged in comparable behaviors.

(3) Limitations.

(i) If a request is made for an evaluation of a child during the time period in which    the child is subjected to disciplinary measures, the evaluation must be conducted in an expedited manner.

(ii) Until the evaluation is completed, the child remains in the educational placement determined by school authorities, which can include suspension or expulsion without educational services.

(iii) If the child is determined to be a child with a disability, taking into consideration information from the evaluation conducted by the agency and information provided by the parents, the school shall provide special education and related services.
DRESS CODE
The standards of dress and appearance for students at Conner Creek Academy East are based upon good taste, modesty, cleanliness, comfort, safety and practicality.  They are intended to show respect to the school and its faculty, to build school spirit.  Students have the responsibility to dress and groom in a manner which does not disrupt the educational process nor endanger the health and safety of themselves or others. The following standards are not intended to be all encompassing.  Administration has the responsibility and authority to apply these general guidelines when confronted with questionable appearance not covered specifically.
Students in grades K-6:

Girls
·
Jumper:  Navy or khaki (maximum of 2” above the knees)



·
Skirts or skorts:  Navy or khaki (maximum of 2” above the knees)
·
Slacks, capris or shorts*:   “Docker”/cargo style navy or khaki (must be worn at the 


waist)
·
Polo Shirt:  White, navy or red, short or long sleeve; no decorations

·
Turtleneck:  White, navy or red, no decorations

·
Dress Shirt:  White (Oxford style) short or long sleeve-shirts must be long enough to be worn in skirt or slacks.  No tight or revealing shirts. White blouse with Peter Pan collar 
·  Sweater/fleece:  White, navy or red; no decorations.  No hoods
·
Shoes:  Black or brown leather dress or deck shoes, or tennis shoes

   Shirts:  Must fall to the waist or be tucked in.
Boys
·
Slacks or shorts*:  “Docker”/cargo style navy or khaki (must be worn at the waist-NO SAGGING)
·
Polo Shirt:  White, navy or red, short or long sleeve; no decorations

·
Turtleneck:  White, navy or red, no decorations

·
Dress Shirt:  White (Oxford style), white; short or long sleeve must be tucked in
·
Sweater/fleece:  White, navy or red; no decorations.  No hoods
·
Shoes: Black or brown leather dress or deck shoes, or tennis shoes
   Shirts:  Must fall to the waist or be tucked in.
Miscellaneous

   1.
Uniforms may be purchased from any retail store, which carries those specific items listed above.  These include: JC Penney, Sears, Target, Meijer, etc.

2.
All clothing must be plain.  Only the Conner Creek Academy East school logo is permitted.

3.
All students must be in dress code prior to the start of school.

4. Field trip dress will be dictated by the activity.  Students will be informed of what is acceptable dress prior to the trip.

5. *Shorts – Navy or khaki – may be worn until October 15th and again beginning on April 15th
6.  Casual dress days will be scheduled throughout the year.  Casual dress means that the school dress code is relaxed for that day.  However, the casual clothing must be modest, neat and in good taste.


Jeans may be worn but they cannot have holes or frayed hems.


Tank tops, muscle shirts, etc. are not permitted.


T-shirts with inappropriate sayings are not permitted.


Casual skirts or dresses must be no more than 2” above the knee-

No hats, mini skirts or du-rags are allowed

Violations of Dress Code
1.
Students who are not in dress code will be notified by the homeroom teacher and given the opportunity to correct the situation.

2.
Students who are in violation of the dress code because of sloppiness or “stretching” the rules will be corrected and a consequence will be issued.

3. Students in the lower elementary (K-3) classes will be dealt with on an individual basis.

ATTENDANCE POLICY K-6
Regular school attendance is vital to each child’s academic success.  Learning goes on every day, and if a child is absent excessively, they will find it difficult to keep up with their schoolwork. Habits are formed in early years that have lasting results.  

IF THE HABIT OF BEING ON TIME IS FORMED EARLY, THE PATTERN WILL BE CARRIED THROUGHOUT THE YEARS TO COME. 
Procedures
1.  
Parents must call the appropriate school office between 7:30 - 8:30 a.m. to 

 

report their child’s absence.

2.  
 Notification schedule:

· 10 absences:  Letter will be sent home
· 15 absences:  Conference with administration
· 20 absences:  Truancy Office notified for action 

3.   If your child is experiencing extenuating circumstances, like a hospital stay or under doctor’s care please contact the school administration.

4.   When making doctor or dental appointments, every effort should be made to schedule     them after 3:00 p.m.  However, if it is absolutely necessary to leave during school hours, the parent/guardian must sign the child out in the school office.  The office will then excuse the student from class. 

5. When absences occur, it is the responsibility of the parent/guardian and/or student to make arrangements to make up any missed work.

6.  A student that arrives to school after 9:30 a.m. will be considered absent for ½ of a day.

TARDY POLICY
Punctuality to school and to class is very important.  With promptness, a student demonstrates self-discipline and responsibility.  Self-discipline in this area is not only important for proper academic achievement, but it is essential for the development of good habits, which are characteristic of success and good citizenship.

A student is considered tardy to class when he/she is not in the classroom when it is time to begin class.  Students are expected to attend class fully prepared with the materials needed for the class.  Developing the habit of promptness is not only of great value in school but is also a great habit.

Procedures
1. A student will be marked tardy if he/she comes to school after the attendance period (8:10 a.m.).  
2. Ten tardies per semester results in a letter to the parents.
3. Twenty tardies will result in the truancy office being notified.
AFTER SCHOOL POLICY

· Any student not picked up by 3:15 p.m. must be in the “Latch Key” room.

· Any student not picked up by 3:15 and not enrolled in Latch Key will be sent to 

the Late Pick-Up Room and charged a Late Fee.  The Late Fee per family is
$1.00 per minute and must be paid upon arrival.  In the event of an emergency

parents should contact the school office prior to dismissal to inform them of the

circumstance.
·  Students may not wait in the building or outside past 3:15 p.m.

· Students will be released from Latch Key when a parent/guardian arrives or sends a note requesting release to an approved supervisor.  
WITHDRAWAL FROM SCHOOL
If it becomes necessary for a student to leave during the school year, all books and other school materials must be returned in good condition before records will be released to the new school.

EMERGENCY SCHOOL CLOSING
Should there be a reason to close the school the following procedures will be used:

1.  The principal will contact the local TV/radio stations which will announce Conner Creek 
Academy East OR if Roseville Schools are closed we will be closed.

2.  The faculty will be contacted using the emergency chain list.

CAMPUS FACILITIES

The neat appearance of the Conner Creek Academy East campus is of great importance.  Our goal is to have a campus that is clear of litter and vandalism, a campus that will demonstrate pride and respect for the facility.

Textbooks
Textbooks are provided for each student.  It is the responsibility of the student to maintain his/her books in proper condition.  At the end of the year, textbooks are to be turned in with only normal wear.  Any excessive wear or damage to a book will result in financial obligation to the parent/guardian.

Lost and Found
All articles found on the school grounds should be turned in to the school office.  These articles will be placed in the “Lost and Found” box located in the hallway outside the latch key room.main.  Unclaimed articles will be discarded periodically.

HEALTH INFORMATION

Health Documents
Every student must submit a copy of an immunization record to the school office.  Immunizations must be up-to-date.  Students with medical or religious exemptions will be excluded from school in the event of an outbreak.  Parents/guardians are asked to inform the school office of any medical condition or restriction that may impact your child(ren) while at school.


Enrolling kindergarten students must submit a “Report of Health Examination for School Entry” dated within six months prior to entering kindergarten.

Medication
Conner Creek Academy East requires parents to make arrangements with the school office to administer ALL medications (including those sold over the counter such as children’s aspirin or Tylenol)) that are brought to the school.  A parent must complete a Medication Request before the medicine can be administered.  Medicine may be given by the secretaries or other designated personnel.  Medications are NOT to be kept with the student (e.g., in the lunch box, backpacks, etc.).

Lice checks
Lice checks may be administered the first week back to school after a vacation.  The school will notify the parents if their child has lice and what steps to follow before the child will be allowed back in school.

Screening
Students may be screened for vision, and hearing needs.  Results will be documented in the student’s health file.  Parents have the right to refuse any screening.

Physical Education

Students may be excused from participating in P.E. and/or recess under the following conditions:

1.   One day with written note from his/her parent (must stay with class - excused

    from participation only).

1. For more than one day, parent/guardian must meet with the P.E. teacher in           
person or by phone and have administrative approval (must stay with class-                   
excused from participation only).

2. The student must have a written physician’s order if nonparticipation is                    
requested for an extended period.

Recess

1.   Recess for all students in grades K-6 is every day, weather permitting (20 degrees or                  warmer).

2.    If your child is well enough to come to school they are required to go outside with their               class

TRANSPORTATION

Car Pool Suggestions

Two important elements of a successful car pool are communication and cooperation.  Some helpful hints:

·  Each student is punctual.

·  Student should be courteous and respectful while riding.

·  Parents/Guardians should call the driver ahead of time when a student will not

 be riding.
PARENT-TEACHER (PTO) ORGANIZATION
The PTO is an organization performing many valuable services to the school as fundraisers, volunteers on school projects, athletic boosters, etc.  Information on participation in this organization is available from the school office.

CONNER CREEK ACADEMY EAST

                                   GRADES K-6

2010-2011 CALENDAR

	DATE
	EVENT
	TIME

	Tuesday, August 31
	Parent BBQ 
	6:00 P.M.

	Tuesday, September 7
	School Begins—Full Day K-6 
	7:45-3:00 



	Tuesday, September 21
	Open House K-6
	6:00 – 7:00 P.M.

	Wednesday, September 29
	Pupil Count Day
	Be Here

	Friday, October 8
	Progress Reports go Home
	3:00

	Monday, November 1

Tuesday, November 2
	No School  Professional Development Day
	

	Wednesday, November 10
	Parent Teacher Conferences  

Report Card #1
	3:30-8:00

	Thursday,  November 11
	Parent Teacher Conferences
	3:30-8:00

	Friday, November 12
	No School
	

	Tuesday, November 23
	Thanksgiving Break Begins at the end of the day. No school 24-28
	3:00



	Monday, November 29
	Classes Resume K-6, 
	7:45  



	Friday, December 17
	Progress Reports Go Home
	3:00

	Friday, December,  17
	Christmas Break Begins

Full Day K-6 
	3:00



	Monday, January 3
	Classes Resume K-6,

 
	7:45



	Monday, January 17
	No School MLK Day/Staff Professional Dev
	

	Friday, January 21
	Open Enrollment
	3:00

	Friday, February 4
	Report Card #2
	

	Wednesday, February 16
	Pupil Count Day
	Be Here

	Friday, February 18
	Mid-Winter Break Begins K-6 

Open Enrollment Ends
	3:00 

3:00

	Monday, February 28
	Classes Resume K-6,


	7:45



	Tuesday, March 1
	New Student Lottery (if necessary)
	7:00 P.M.

	Wednesday, March 16
	Parent Teacher Conference #2  Progress Reports go home
	3:30-8:00

	Thursday, March 17
	Parent Teacher Conference #2

	3:30-8:00

	Friday, March 18
	NO SCHOOL


	

	Friday, April 1
	Spring break begins
	3:00

	Monday, April 11
	Classes resume
	7:45

	Friday, April 29
	Report Card #3
	3:00 

 

	Monday, May 30
	NO SCHOOL  Memorial Day 
	   

	Thursday, June 16
	Report Card #4  K-6,

 LAST DAY
	11:00



	
	
	


RECEIPT OF PARENT / STUDENT HANDBOOK

I have received and have read the Conner Creek Academy East, Parent / Student Handbook.  I agree to abide by the policies and procedures contained therein.  I understand that the policies contained in the handbook may be added to, deleted or changed at any time.  All updates to this handbook will be sent home with your children.

Please fill out this form and return to school.

LIST ALL CHILDREN ATTENDING Conner Creek Academy East Elementary School
                      ______________________________________GRADE_____________________

______________________________________GRADE_____________________

______________________________________GRADE_____________________

______________________________________GRADE_____________________

PARENT/GUARDIAN SIGNATURE___________________________________________________________

DATE  ___________________________________




PARENT / STUDENT


HANDBOOK
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